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ThlS memO detalls some key guide宜nes and recommendations for developmg a domestlC,

expenentia=eamng course in CLAS The guidelines are based on my expenences in

establlShlng a COurSe ( 1 credit hour) on Native Amencan Politics taught over Sprmg Break 20 1 7

重n Wyommg, Montana, and South Dakota I, a graduate assistant, and eight undergraduate

students flew to Denver, CO, rented a 1 5-PaSSenger Van, and vislted血e Wind River Reservation

ln Wyoming (home tO the Eastcm Shoshone and Northem Arapaho), the Crow TrlbaI

Reservatlon near Little Blghom Battlefield in Montana, and血e Pine R王dge Tnbal Reservat10n ln

South Dakota, home to the Oglala Lakota (Sioux). The course included visltS tO Cultural and

hlStOrlCal sites, including Fort Laramie, WY, Badlands National Park, SD, and Mou血Rushmore,

SD, aS We獲l as to tribal council o飾ces and to the o綿ces ofthe superlntendents ofthe Bureau of

Indian A珊irs (Department ofIntenor) on Wind Rjver and Pine Ridge・ We were asststed by

tnbal guides on the Crow and Pine Ridge Reservations. We also engaged in a sma11 service

leamng opportunity by providing elderly tribal members with fresh fr111t, Vegetables, and meat at

血e Kyle, SD Elderly Center on the Pine Rldge Reservation where we met wl血semor citlZenS

fbrlmch

The modal主tres descrlbed in this me抑o, whieh釦℃ as COmP鯵hensive as poss軸e, are

a主med at facilltatmg faculty development of domestic programs that mvoIve travel, SPeakers,

fees, fac山ty and graduate student salanes, and budgeting Unlike mtematlOnal programs that are

administered by the UnlVerS宣ty Of Florida Intemational Center (UFIC), Jhere A±r "O Central
``cleamgho榔e ’’〆,r eStabllShlng domestlC, {折ニsI/e and `蛎book ’progγa鵬. a/ UF.

In thlS endeavor’l grate餌1y acknowledge the remarkab喜e assistance and support ofmany

COlleagues, including my department chalr, Ido Oren, PrOgram aSSistant Garrett Mullee (Political

SclenCe), Assocjate Dean of CLAS Mary Watt, Associate Dean of CLAS Brian Harfe, EllZabeth

Lynch and Gena Valadez of CLAS Shared ServlCeS, Todd Morrone of UF Envirormental

Health, Safety and Protechon, and Brian Marchman, Charles Koen■g, and Chris Newsome of

Distanee and Continuing Educatlon (DCE).

Course Sct-Up

A. C}edt Hoz“/Co招se Deβ‘gra!,On. Obtain department chair approval for the course rf

瓜e course lS less than 3 credit hours, lnSure that a course code with the proper number of

Credit hou即S “On血e books’’as early as possible (e.g., SPeCial topics). The Re型塾糾

CannOt alter the cred置t hours of a血y course unless it was orlgina11v set up as varial)le

Credit. Ideally, COurSeS tO be taught on a regular basis should go through the UnlVerSity

Curhculun Committee and recelVe a SPeCl丘c course code deslgnation; prOVlde 4-6

mon血s for that process. Make sure adeq脚te time is provided m advance to insure the

COurSe is tisted on the Reg王straris site for也e tem m Which it is taught.

B.謝wcねnt Reg′Strat10n・血sure that when the course is listed wlth the Regis億ar, the section

is “DEPX,” which requlreS departmental admmistrative approva獲and manual registratlOn.

ThlS is critical to insue that students camot sign up for血e course cn mmSSe without

knowmg the natllre Ofthe program additlOna] program fees, ctC



C. Deve履’a Co肌Se助olhe府Fbrm (See attached). A course erm11me血fom to obtam

S山dent infomatlOn lS Critical to reglSter and keep track of students.

D. Q#Book Program凋e㌍F鋤d招g PJ.叩OS〆While血e ReglStrar asSeSSes the standard

Per-Credit-ho皿fee from students, any domestic program that invoIves travel must be

SelfLfundmg (i.e. , “Off book”, Students must pay for aH travel-related expenses) The

PrOgram must be selfrsustaining. The faculty member lS reSPOnslble for any expenses

beyond血e fees that are coI量ected from students in血e total travel budget.

a. Submit a Self-Fmdlng Proposal through Distance and Co血u主ng Education

(DCE) [see a請ached] The fom re叩ires depa巾1ental, CLAS, DCE享and Provost

a押roVal Once approved, DCE wH] ccordinate with the Bur a∫ to collect the per-

student fees and asslgn a Char輯eld number that rs critical to the processlng Of

travel authonzatlOnS for fac山ty/graduate assistants and receipts by CLAS Shared

Services (Or depa巾nental sta坤　Coordinate Wth DCE for the student fee

Payment dead血e aIrd withdrawal dea〔冊ne

b‘ Develop a lme-item budgct for DCE. (See attached example). Use敵cel or

another spreadsheet program to dooument hotel feels, rental car fees, and any

Other anticIPated expenses as closely as posslble. Additional fees camo/ be

COllec ed after students pay血e Bursar. Contact hotels we‖ in advance and

negotiate room rates and possible dlScountS q Paired stude巾s 2 per room by

gender亘1 some CaseS, I was able to have 3 students per fOO旧n血ger and unique

組cmties).

C. Obtain a hard copy ofUF’s sales tax exemption ce血fication For states w弛

rec主proclty, thlS Can SaVe Slgmficant aneunts ofmoney on hote宣fees W蘭e a UF

P-Card has the tax exemptlOn nLmber on it. make sllre to pomt it out to vendors

(hoteis, Car rental, etC. ) to lnSure that tax跳are not collected where appropriate.

The ce巾偏cate lS aVailable at

http. 〃www. purchasing. uf1 edu/foms/Consu皿er's%20Ce高角cate%2 Oof%2 0E渦n

p血O皿p珊

RentaI Vehieles

A. Obtaln “ UFPurchc聞ng Card Before reserving and rentlng any rental vehic葛e m w血ch

S山dents will be trausported, lnSure that a UF Purchaslng Card i used to reserve the

Vehicle塾生when the contTact is signed at血e rental vehicle fac皿ty and the vehicle is

Plcked up. r%即S C勅caI m order for UnlVerSity liab=ity ProteCtions to attach to the

rental under the Enterprise state contract Un坐埋蛙壷cumstances sho山d e地er a

personal credlt Card or personal aut(mOblle iusurance coverage be used for the rental
Ve山cle used for stude血transpo

B- I5-Passenger履祐Ifrentm皿s class ofvehlCle, W皿e a CDL is nct requlred, UF

ma雨ates that d壷verS Ofthe van complete tra皿ng. The cost lS $15. Details arc at

http. ′′/www. ehs. ufl ed可prograus/hazard_eTgO/vanpol/



S租看a賞γ

A　劫毎et Consl(ねr。t10nS Salary for faculty and grad耽te assista証s is s巾ect to fringe

bene鮒s Check with DCE on血e percentages when considering budgetmg for salary and

a句ust accordingly, aS apPrOPriate

B. Oγerload. (See attached). Ifthe course lS COnSldered an overload for血e faculty and/or

graduate assIStant, Obtaln fom HR 600 from Shared Services/departmental staff HR 600
requlreS departmental approval

C　型ymen/. (See attached). Upon completlOn Of血e trlP, COntact Shared

Services/departmental staffto request that a SelfrFunded Program Payment Rcquest

(SFP) be processed・ The SFP requlreS departmental approval and wi!1 be sent to DCE for

prOCeSSlng・

Trave獲Guides/S pcakers/Hon ora ria

A. u『履ncわr Req蹄rement・ (See attached) Payments to any travel guldes, SPeakers, etC.,

must be processed as UnlVerSity vendors血ough Shared Services/departmental staff

血sure that ample time is provided to have the vendor Hll out the fom m advance for the

Check to be processed prior to the trlP.

C租s血PりTC血穏SeS

A. Gro2p A/細a胸od・ Meals and food are not e鵜lgib葛e for P-Card purchases.

B C短h Ad,anCe Contact Shared ServlCeS/departmental staffto obtaln a cash advance in

a血CIPatlOn Of any food/meal purchases during the trip_ A種y unused funds from the cash

advance must be reconclled and re血med promptly.

Travel Authorization

A. Ob胸ln a 7ナaVelA~‘thor‘Zat10n. Ai least a week prior to the tnp, mSure that you obtain a

travel authorization, nO血ng the approprlate Chartfield for the program, from CLAS

Shared Services/departmental staff Separate travel au血onzations are requlred for the

facu母membeT and the graduate ass量Stant (lf applicable)

Student Liability Waiver

A. h鋤re S/Z‘Cカ融CoJ型lete W短ver加γm. (See attached). The Student Llabillty Waiver

for domest獲C PrOgra皿S WaS d巳veloped usmg the UFIC waiver as a temp]ate The fom

must be completed by all students, and the orlgma獲s stored in a safe place.

B StudentAc励owle蜜ment It was my preference to have students complete an additional

fom (sec attachcd) m which仇ey acknowledged the UF Student Code ofConduct and

Student Honor Code, m additlOn to PartlCu血s to the trip in tems of cultural sensitivity



and deco「lm related to mte丁actions with Native Americans, SeX脚l harassment po宣lCy,

and the prohlbition of alcohol on NatlVe reServations Ofpartieular note was our amval

in Colorado (Denver), Where recreational marijuna was recently legalized at the state

leveL I made lt Clear to students that mariluana uSe Vio]ated UF policy. Moreover, I

elucldated that the transportatlOn Of marもu狐a tO a句acent states where lt lS lllegal

constitutcs bo血state and fedcral crimes and could 」eOPardize the trip

Travel Insurance

A. Grolp fr樹ranCe. (See attaChed). I recommend purchasl調g grOuP traVel lnS∬ance for

faculty, graduate assistants, and stude巾s and bu11dmg the cost into the budget. See

attached policy, WhlCh was $4 1 per person and covered flight delays, de看ayed baggage’

1ost baggage, and retum to FIorlda due to medlCally-doounented ilユness as well as

additioml medlCal insurance.

Receipts/Reconciliation

A. Ke雀,All Rece車,tS・ Keep all receipts from P-Card and cash purchases during血e trip.

B.昂zc面atlng I紅onczlia/iOn- Upon retum亘is help餌to ltem]Ze the recelPtS a宣ongside a

copy of the budget spreadsheet when providing them to Shared Services/departmental

staff as soon as possible.

MiseeⅢa血eous

A. Co肌e A/細r虎#ng. I developed a tri-fold brochure (See attaChed) that was made availab葛e

m Our departmental o臆ce, On my O触ce door’and e臆∞trOnlCally on my depa血nental

website. I also visited large lecture courses taught be o血er faculty to p-tCh the course

Our mdergraduate coordinator sent several emnds to the undergraduate llSt-SerV to

advertise the course Finally, lf the course appeal lS multトdjsciplinary, COnSider

contacting the chairs of other depa血1eutS to distnbute course mfomation to those llSト

servs工had two of elght students who were fi’Om mqjors other than Po臆itical Science

enroll ln the course.

B. Pre-D雀’a肋re ME:eting Have a meetmg With a獲l students prior to depa巾re to go over

the血erary and any other detalls Some students are seasoned travelers, W皿e others

have anxlety about travelmg. Obtain血e students’ce11 phone nunbers for emergency

contact once they aITive on slte. Ifyou are not pICklng uP血e students at the location

alxpOrt, PrOVlde details on how they are to amVe at the hotel or other slte.

C, Hlrlng C‘ Grad∽te AssIStant・ The hiring of a graduate assistant can facilltate tnP

plammg and coordmatlOn tO a great degree. D皿ng the Spring Break trip’my graduate

assIStant WaS mStrmental m teXting/emallmg/ca11ing students about logistlCS and

ensuring that they were ready to leave on time from the hotels for ou∫ Site visits.

Moreover, lt Can be especia11y help餌to conslder an oppOSlte gender graduate assistant to

ensure balance for student concems that may devdop・



I encourage any fhou]ty member consldemg the development of a domestlC expenentlal leaming

Program tO COntaCt me lfI may be offurther assistance. My email is rconley@ufl edu, O冊ce

Phone lS (352) 273-2385, and cell phone is (352) 317-1860. =ook forward to providing
Whatever addltiorぬl insight I can.

Key Contacts’

Brian Marchman, DCE- marChman@ufl-edu
Mary Watt, Associate Dean, CLAS‘ marywatt@ufl.edu

Elizabeth Lymch, CLAS Shared Services. ealynch@ufl edu

Assoclate Provost-Teac血ng and Tec血oIogy: http://tnt.aa ufl.edu

Distance and Contmulng Education http://dce ufl edu/



Native American Politics (POS 4931)

Spring Break 2017

Department of PoliticaI Science

Universi書y of FIorida

ENROLLMENT APPLICA TION

佃Iease print Jegibly)

毎Iease pri〃〃eg油Iy)

LOCAIJCELL PHONE #臆〔臆臆　　)

MAJOR

YEAR IN STUDY AT UF (竹eshman, Japhomore, jmior, Je扉or)

CURRENT GRADE POINT AVERAGE





Applicat主on for Approval of Se冒f-Funded Status for the

(扉le (狛擁prOg打の棚)

Couege:

Department :

Tit獲e of Degree Program:

M勾Or:

Concentration:

Specializ ation :

Degr悌Or Cer債蹄eate:

Undergraduate or Graduate:

If graduate, has the progran been approved by 〔he Graduate School? Yes or No.

Total credit hou「s:

Leng仙of Program:

Cost per credit houI. (tuition only, nOt including fdes):

Cost pe「 year:

CIP Code:

Online Program? Yes or No?

Percent Online:

(Ifless than lOO% online, list of the activities that prevent the program from being
Oifered exclusively online):

SACS Accreditation Required:

If yes, eXPeCted date of approval:

Requires Physical Prese皿Ce? Yes or No. If Yes, Where wiu the program be located?

Requires Intemship? Yes or No.

Proposed Launch Term:

2i年子ニ



1. What is the nature and size of the market?

2. WhO are the students?

3. What are the marketing p看ans?

4. Why is the demand not met already?

5. What is仙e competition and who is in the peer competitive group?

6. What wiIl be the program’s competitive advantages?

7. Wi11 the program iIlfringe on any o皿ers served by the CoIlege/University?

8. Will the program have any impact on current or血tu冒e SCH production?

9. What is the tota置expected cost to the student (tuition and fees) and how does it compare

with the peer g置oup competition?

10. What is the basis for the cost? Cost recovery or Market Rate? Explain

31畑∴



1. How does this progran support/enhance the mission of the Cb‖ege; the strategie p-an

Of the Un圭versi吋?

2. Who wⅢ be仙e faculty? WⅢ仙eir partieipation be in・load or out"Of_Ioad?

3. What is皿e fac山ty compensation pIan? Expla血the compensation model for

inst富ue債om

4. Are皿e courses in慣Ie PrOgram aIready in me currieulum? If not what are the

deveIopment pIans?

5. Has仙e proposed program been approved by血e Graduate Council or University

Curriculum Committee?

6. SACS imp帽ca債o皿s?

口No remote, Off-CamPuS Physica=脱tmCtion

□ Less than 25% remote, Off-CamPuS Physical iustruction

□ Between 25-49% remote’Off{amPuS Physical instruction

□ 50% or more remote’O鮒でanPus Physical inst恥誼on

7. What is the Ilatuue Of the platform that wⅢ be used to deHver仙e progran?

8. What are the student learning outcomes assaciated with the program?

9. How wi看l testing or student assessnlent be accomplished?

10・ What is the program’s p看an to authenticate students and ensure academic integrity

through proctoring?

11. At what location(s) wilI血e col|rSeS be o雌ered? (Maln UF Campus, O鯖Campus, Online

O情Campuち0皿e幡)

12. Who wⅢ be l帥Le director. deDartmental contact在oordinator respousible for ac血ally

doing皿e work of setting up the course sections, and co叶tact for dailv interface with

S血dents? (include name, Phone, and emaiI)

4i生半



1. Student fees:棚e′e arejおs鍬短e mn血ted md one hcaljbe !haJALL訪de融m‘SJpap,

per cre(妨hour.

. Capital血IPrOVement Trust Fund Fee

●　Student Financial AidFee

'　Technology Fee

2. Student services and entitlements:

The student services that the distance student is entitled to are comparable to those of the

resident s調dent and should include:

●　Eliglbility for financial aid and financial aid advising

'　Student complamtS and co皿CemS

●　Student counseling and advising

●　S調dent organizations

●　Tec血101ogy assistance

3. Every degree program must have speci鯖c and readily availabie information abou=he

fee obligations and service entitlements.

The entitlement informatlOn and how to exercise the entitlements will be included with the

Syllabi made available to each student.

(PlecISe Jee a触ched鎚dget)

1. What is the proposed tuition per credit hour?

2. WiIl the program request start"uP funds?

3. What is the break even number of studeⅡtS?

4. Will the tuition be coIlected on calendar?

5. Budget Narrative

5上守一



Tobecomp獲etedbytheO簡ceoftheAssocia(eProvost 

SpecialProgramCode: 

ChartField:DeptID　　　　　　　　Fund_Progra血」___FlexID_ 

6巨歩常幸
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岬l
最容quさs章掩「 A撃p「oYa漢of

Additional Universi呼Compensation

PO Bux・　　　　　　　　　Phone・　　　　　　　　　　　Fax・

EnxployeeNamc・　　　　　　　　　l皿DNumber’ 

REQUEST(Checkone) 

□　Employ開削tofU下emp上oyee粗鋼儲血er血叡工00F肥 
H　EmpIovmentofUFemployeesimu丁taneouslyfromOPSandsaIaries 

さ∴∴∴剥酌尊腿軸心職Y甘M平易捌丑が冒 

Del)artmentlUnit: � � 

取囲r紅記租で抑: � � 

ClassTitle: � � 

平osi競o孤前面的be � � 

RateofPay(Hour喜yorBiwt‘ekIy): � �重量重量看 

WorkSchedule: �Da宣ly:　　　　　　　　Weき譲y: �D紬1y:　　　　　　　　　Wee曲y 

aim・　　　p・m・ �a_m.　　　　P.m. 

FulITimeEquivalency(FTE): � � 

Pe正odo「巴m巾Oy鵬eれ(こ � � 

Aロ町OロriationPaidFrom: �「「SaIa「ies　　　「「OPS �HsaI血es　　　「「OPS 

(Thesecondaryemployeri5JesPonSiblcforinsuring血at血efomiscomp!etedandappmvcd) 

DUT事ESTOBEPERFORMEDINSECONDARYEMPLOYMENT劃ldEXPしANATIONIJUSTTFICATTON 

!(∧軸圃 

SECONDARYEMPLOYERNAME(PleasePmt)∴∴∴∴SIGNATURE　　　　　　　DATE　　　　　　　　　PHONE 

THEPR離隔ÅRYEMPLOYERMUSTCOMPLETETH賞SSECTION(lffor狐yreason血isstat聞entis110tapPli輪ble,aS印aute 

StatemmtOfexplanatlonfrom血cpnmaryeⅡ岬loyermustbea億ached):ThiscI]]Ployeeh謎myalxprOVa=operfom血cadditlOnalduticsindicatcd 

abovefoTthesecond訓γemPloysr,Thesead描tioれaldu[jeswillnotbeperfomeddumgtheemp ��hJyee’sregularwo章kmghou「swlththisuTljv訂Sdy 

andw11lnotinvoIveacon批ctofinte宣es亡wi止血eemp工oyce’sregul町lyassigIled(ht]eS. 

P量彊MARYEMPLOYERSUPERV丁SOR(Twd)　　　　　　　　　　SIGNÅTURE　　　　　　　　　　　　　　　DATE 

PRIMARYEMPLOYERCHAuRorDIRECTOR(Typed)　　　　　　SIGNATURE　　　　　　　　　　　　　　DATE 

AUTHOR冒ZÅT事ONOFHUMANRESOURCESE軟V書CES(Rcquiredft)「USPS紬dTEAM3). 

□APPROVED　□APPROV胃DASMOT)冊ED　ロD看SAPPROVED　□FLSAOVERT置MEREQUIRED 

REMARKSこ 



戸art 4- Minority Statu§:

□Non捕no「lty　□No臣Cert凧edmlnO「lty []certlfiedmm[ty Certlfiedby

[二コAfncarLAmerlCan [二コHISP肌C　[]Asm/Hawa圃　□Nal)ve-Amer脚

□ woman置owned [二コNon-Certlfied EコCe輔'ed Certlfied by

2 #罰諾芭慾琶忠No且Yes !fye§‘ W-1「 the p「oposed workkervice be lhe same o「 s両to the wo「kyou performed vwhlle

3　Does佃e work/ser`′“Ce lnVOive teachingつ」|No上1_Yes (lfyes, the cou「se lS上1forc「ed't 」| not for cred書t )



Today’s Date:

DatesofSe「vice:　　　　　　　　　tO　　　　　　　　　　　　Numbe「ofHou「s: 

NewhiretoUF(papcrworkα請oChed)　　　　　　　　CurrentUFEmpI°yee 

_Retiree佃mched僻hir2Re面韓E,r脚ptionFo肋)　　　　〇〇〇Terminateappointmentafte「payment 

ExtraStateComp　OR_LSP 

Servjcesassociatedwith:_C「editCou「se鵜Nc)n-C「editCourse 

/ 

DepartmentChairSignatu「e　　　　　　　Date　　　　　　　　DCESignatu「e　　　　　　　　　　　　Date 

Cha「lesKoeni色 PrintedName　　　　　　　　　　PrintedName 



7　W'll UF provlde supplleS, equlPmentl mate「laisl OrtOOIs to accomp剛he work′servICe?上1No上LYes (Please desc「lbe )

8　Do you pefrorm slmlla「work/ser‘′lCe forothers?土工No土工Yes

9　剛you be 「e融ursed fo「 any expenses tllat yOu 'nCu「 Whl-e perfermlng the p「oposed work/servlCeつ」ユNo上1Yes (Please desc「lbe )



醐ease巾demれ縄cation, Waive「, and Hold門al.mless A轡reement

瞳tive A鵬erican Poii彊s S由れg Break 2017

Plain§蛤dian Tribes雪xperience

(CoIorado, Wyomjng,醐on量ana, South Dakota, Nebraska)

ln consideratlOn for bemg a軸owed to particIPate in Academic Work侶esea「ch in the above named

locatlOn (the Trog「an十月hereby P軋EASE and DISCHARGE The UnIVerSity of Ftorlda Board of

Trustees, The State o付目orida, their empねyees, age雨S anCi asslgnS (CO=ectiVelyJhe BEL巨ASEES)

from any and a冊ab冊y, arising out of any loss, damage, Or中山ry両cluding death that may be

SuStained by me' Or t。 any ProPerty beionging to me, Or beth includlng but no川mited to any claims,

demands' actions causes of actiO両udgments, damages, eXPenSeS and costs‖nCiuding attomeys,

fees' WhlCh arise out of' reSult fro町OCCur du血g or are connected in any manner with my

Participation ln the Prog「am or any related travel or activltleS, lnCfuding suc旧oss, dam急ge, lnju「y o「

deat旧hat may resuit from RELEASEES' ow…egl教genCe. and =u輔e「WAIVE any rig旧migh-

Othen柄se have and COVENANT NOT TO SUE sald R乱EAS蛙S in connection w(th any such

橘bi母.

1 am f叫y aware of risks and hazards comected w船participatjon in the Prog「am, and 「eぬted

act航ieS申C如dlllg but not limited to exposu「e to infect-On and i面ectious diseases, 「ebe用On, PO剛cal

しInreS自ntema間rmoIl両軸c accidems, and c「lme, Which could 「esl鮎n se「ious or mortal冊ess,

叫urieS and property damage’a=d am fu=y aware tha部here may be risks a=C! haza「ds unknow両o

me connected w臨such pa面ci画ion, and l he「eby voIuntarily elect to pa融pate in {he Prog「am,

and related activitjes巾OWlng that condltions may be hazardous or dange「ous to me and my

P「OPerty. I …derstand that l w帥be subject to trlba冊ws and regu聞OnS On Native Ame「ican

reservations. in add狛On tO State and locai laws and 「egulattons d剛ng the Program.

i am fu時aware thatwork associated w剛the Program can be physicaily and mentaliy rlgO「OuS, and

the possi踊ty of冊ess, aCCident o「 death is aiways a c。nCe「n. Furthemo「e言am awa「e tha=he

Unive「slty Of F!o「,da strongly recommends tha出eceive assurances from a physiCian rega「c!ing the

rigors of travei as they relate to any special condjtions and/or needs - may have.

=u幽er he「eby AGREE T0 1NDEMN肝Y, DEFEND AND SAVE AND HOLD HARMELESS the

RELEAS蛙S and each o=hem, from any loss =ability, damage or costs lncluding couri costs and

atto「neys帖es they may jncur as a 「esult of any c看aims】 demands, actions, cauSeS Of actronタ

damages o巾dgments・ Which arise out of, 。CCur durlng, O「 a「e m any Way COmeCted w剛my

Par部ciPatio面n the prog胎m or釦y 「elated travel o「 activjties.



ln slgnlng輔e 「elease l ACKNOWLEDGE and REPRESENT that:

中　川ave read the fo「egolng release, understand jt and sign l!voll川ta時as myown free act ancl

deed同O Oral r印resentations’StatementS O…ducements, aPa輔Om the foregoing w「itten

agreement, have been made;

㊥　南m at least eIghteen (18) years 。f age and f捕ycompetent;

. 1 execute細s release for f時adequate and comptete consideratron fu時雨ending to be bound

by蛤e same a=d intendlng (O師d my hei「s㍉uCCeSSOrS, asSlgnS, PerSOna- rep「esentative and

estate;

a∴ 【 agree tha吊hjs Release巾demn臨謝on’Wajver and Hoid Ha「m-ess Agreement i§ tO be

construed unde「the laws of the State of Flo「ida, ∪,S A. and thatvenue sha= be in Alachua

County, Ftorida言f訓y po「tion hereof is heid invaijd, the baiance he「eof §ha‖ contlnue in fu=

すo「ce and e傭ect.

Student Name (Prlnted)



Native American Politics

Spring Break 2017

Department of Political Science

UIliversity of Florida

Student Code of Conduct

Stude皿tS eurOlled in the Native AmerlCan Politics Spmg Break (1 credit hour) trip to CoIorado,

Wyo血ng・ Montam, Nebraska, and Sou血Dakota are bo皿d by the UnlVerSity of Florida Student

Honor Code and Student Conduct Code (appended be10W).

Students must co皿Ply not only wi血University of FIorida regulations, but also all federal, State,

and trib租1 1aws, regulations and ordmances.

The U,S. Constitution provides that Native nations are sovereign entltleS On reServation lands.

AIcohol is prohib王ted on血e Wind River (Wyoming) and Pine REdge (Sou仙Dakota)

reservations per triba=aws" Under-age dri血g outside of tribal reservations is illegal per the

laws of CoIorado・ Wyo血ng・ Montana・ Nebraska・ and South Dakota. Under-age drinking,

excessIVe alcohoI consumptlOn, drug use・ and/or indecent or disorderly conduct wi11 not be

tolerated.

Students are expected to exercise cultural sensitlVity and decorum in interact10nS With glleSt

SPeakers, triba=eaders, rePreSentatives, and residents, as We11 as wlth oⅡe anOther and with

faculty and teaching assistants. Sexual harassment of any血1d wll獲not be tolerated.

Violations of the Student Honor Code and Conduct Code, Or Violations of federal, State, Or血bal

laws・ regulations’and ordmances may result in immediate dismissal from瓜e program.



Native American Pontics

Sprin雲Rreak 2017

Department of Po看itical Science

University of馴orida

Student Code of Conduct

ACKNOWLEDGMENT

在,rint力誰/egal Jlame)

acknowledge that [ have read and understand血e University of Florida Student Honor Code and

Code of Conduct. Fur[her, I acknowledge my responsibili血es to follow a11 federal, State, and

tribal laws, regulations and ordinances during the Sp血g Break course (4 March - 12 March

2017). I皿derstand that violations ofthe University of F]orida Student Honor Code, Code of

Conduct・ and/or federal’State・ Or triba=aws, regulations and ordinances may result in my

immediate dismlSSal from the program and potentlal academic and legal sanctions by goveming

authorities.

(Signalure)
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0冊Book Experi鋤t主握書Lcarni鵬g Cou富se Ch耽k List

□ obtaln department cha王r approval for course (and lnS鵬apPrOPriate couuse designation/credit hours)

□ c脚S蓮でt丘誼即でa g隠血確亀鑑i効競

□ lf course is conside「雷d an overtoad ftIT faculty and/or graduate assistant, COmPぬe fom HR 600 and retum

to Shared Services or depaI血ental staff

□ complete process through University Cuniculum Committee for a s【料fic couse

壷莞追鉦寂主捌揮G○駆捨流言王洗ま徴噌諦0職露e晋轟餌競技ゆ

□ Llst COurSe with Registrar; insure section number is ‘‘DEPX” for man血enrollment

□ Dc凋op oou複雑プe調rO重量men白も間

口Develop course brochue/website infomatron

□ Market course as approprlate

口跡き手中龍一諒珊轟串-

□ complete SelfFunding Proposal through DIStanCe and Contlnuing Education

□ 0ぬ虹岬P耽血鶴j櫨gc紺d

□工frenting a 1 5-PasSenger Van, COmPlete training at http://www ehs.uflJ=du/progTamSthazard」rgO/vanpol

□ complete Vendor Tax Fom to process payments to travel guides, SPeakers, etC. in advance oftrip

□既壷弼較丸轟翻蒔草輔閥呼声弼ふ碕輔請高車毒脚部油壷鼠訂高踏的車軸和郎軸

□ obtain travel authorization prior to trip from Shared Services or depa巾mental staff

□ Hold “pre-depa血re meetingナ, w融enrolled stud靴ts

□血sure students complete liability and other required foms prior to trip

□ obtaln grOuP traVel ins鵬nce, ifdesired

□滝壷袴で。毒pt講師垂やて五重施卵割も呼声島地g高調州境菰丸甜翻d甲高萌。瓢a瑚§珊京灘S 。「

departmenta獲sぬ鱒

□ complete Self-F皿ded Program Payment Request (SFP) for faculty佃aduate assistant sal。ry 。nd retun t。

Shared Services or departmental staff



OfrBook Experie皿tia書Learning Course Plan皿ing Tim班ne

-→ 12-I5朋o〃納sp肩or to tr砂

上Develop syllabus, COnSult with departm如t c煽r to obtain course approva1

2. Develop pre獲imlIlary budget

2. Complete SelfLFunding Proposal through DIStanCe and Contmumg Education (DCE)

3. Complete process through University CumCulum Commlttee for specific course designation

→ん9桝鋤的sp′わγ了のIr巾

1. Fme-tune COurSe line-item budget (hote宣s, Van rentals, SPeakers, entry fees, etC.)

2　Develop course brochure/Webslte infomation‘begin course marketmg

3, Develop course enrollment fo皿

4　Obtain UF purchasing card

5　Comp]ete training for 1 5-PaSSenger Van renta王(ifapplicable)

6. Ihre graduate student assistant, if desired

→ 3-6 mont庇p房or io trゆ

l、 LISt COurse With Registr負r l証h sec玉鎚aS `、DEPX’’for manual enroilment Gfstude加m

following semester

2　Complete vendor tax foms to process payments誼advance, aS apPlicable

3. In consultation wi血DCE, detemine cutoff date for student payment of program fees to

Bursar

→ Two砂ee応-3朋onihsp高or io t7車

1 Obtain cash advance (wlthin 14 days oftrip)

2, Obtain travel authorうzation (within 14 days oftnp)

3　Hold pre-departure meetmg wlth students

4　hsure stude鵬s complete llabll王ty and cther req関red foms

5. Obtain group travel mSuranCe, lf des宣red, OnCe Students are enro]led

→ノ帥e予納e t手車(砂鋤in lO旬の

1 Itemize recelPtS and re血m to Shared Services / depar血ental staff

2. Complete Sel押unded Program Payment Request (SFP) for faculty/gmd student salary

Payment aPPrOVal


